Community Engagement Partnership Report (CEPR)
Important Information
The CEPR database is housed in SharePoint, the form is developed in InfoPath. The following is additional information prepared based on discussions with the unit coordinators:

1. Background information on the project and instructions are located on the CEPR website
http://louisville.edu/communityengagement/community-engagement-partnerships
or in the Sharepoint site for Community Engagement Partnerships
https://sharepointsecure.louisville.edu/sites/OAPA/cepr

2. Timing of the Partnerships – Report all current partnerships (2008-09 or 2009-10) Indicate the beginning and end of the project (if applicable) in the record form. If the project does not have an end, check the box to indicate it is - ongoing.

3. All information must be entered into the database; however to facilitate the collection of information within each unit a WORD version of the form is available. DO NOT DISTRIBUTE THE PDF ON THE CEPR WEBSITE. Contact Emily Noonan for information about the WORD form.

4. All information must be entered into the database; however to facilitate the collection of information within each unit an ACCESS version of the form is available. DO NOT DISTRIBUTE THE PDF ON THE CEPR WEBSITE. Contact Il Barrow for information about the ACCESS form.
5. Suggestion - Where possible group related projects and write a description that covers the scope of the projects. For example, you have 5 faculty who are working with the Louisville Water Company on different issues. List the activity as one partnership and write a description that reflects the scope of their projects. Under Impact on UofL indicate 5 faculty are involved.
6. Remember – A. this is a report on UNIVERSITY-COMMUNITY partnerships or collaborative relationships and not a report on individual faculty or staff engagement. Please refer to the CEPR website for additional information. B. Don’t forget to check with Centers and Institutes when investigating partnerships in your unit. 

7. Partnerships should be focused on Teaching, Research or Service. They can include coursework or internships. See the Characteristics of Community Engagement Partnerships for more information http://louisville.edu/communityengagement/community-engagement-partnerships
8. Partnerships are normally based on a regular, on-going relationship. One-time partnerships are usually a big project or event involving large numbers of people. 
9. Impact on UofL – You are asked to report on the number of UofL faculty, staff, and students involved in the project. If there are other individuals involved that should be highlighted and provide that information in the description/comment box – indicate the number and who it applies to, ex. alumni, or board members, etc…

10. DO THE BEST YOU CAN! Rome was not built in a day. This is a 1st pass in developing a systematic process to collect this data. The May 15th deadline is tentative, the database will remain open as long as possible, but must close down for a brief period to prepare the President’s scorecard report. It will re-open after the President’s Scorecard is complete. We will keep you informed. 
