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4502 Bluesky Place, Louisville, KY 40204
(505) 333-1010        jsmith82048@aol.com


September 5, 2006

Mr. Gerard Smith,
Internship Coordinator
ABC Company, Inc.
4200 North Street
Louisville, KY 40205

Dear Mr. Smith,

Enclosed is my resume for review for the position of accounting intern with ABC Company, Inc. Currently, I am a student at The University of Louisville(UofL), graduating next May with a BBA in Accounting.  After reviewing this position from your web-site, I am very excited to apply as my qualifications are a good match to what you are seeking.  

Since September of 2004, I have been working as a student intern with UofL’s Student Activities Department assisting with accounting needs. My  primary duties include tracking student group’s financial records through a university accounting software system. In addition, I have 15 academic credit hours in accounting from the College of Business at UofL.

In combination with my accounting experience, I have had several student leadership positions in the past few years, including secretary of UofL’s student accounting group. These leadership positions have given me solid experience and knowledge in teamwork, problem-solving and multi-tasking.

Thank you very much for your consideration. I will follow up next week by calling your office. Until then, if I can provide any additional information, please do not hesitate to contact me at 502-299-4333 or through e-mail at jsmith82048@aol.com.


Sincerely,
John A. Smith

John A. Smith

Enc.

