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April 15, 2006

Jim Sullivan, Principal
Happy Elementary School
2599 Rio Street NE
Portland, Oregon  97202

Dear Mr. Sullivan,

Please accept my resume and list of references in consideration for the elementary teacher position at Happy Elementary School. I recently viewed this job posting through The University of Louisville’s Career Services on-line job postings. I will be graduating this May with a BA in Education, with an Elementary Education Endorsement, and I am seeking a position in the Albuquerque area.

I am currently finishing up my student teaching with a second grade class at Tenet Elementary School in Louisville. Through this experience, combined with my academic studies, I feel I have gained a solid understanding of elementary school teaching and practices. I have been involved in a wide variety of projects, from developing lesson plans, meeting with parents, analyzing academic performance and administrative duties, including, overseeing this year’s spelling bee championships.

Happy Elementary School comes with great references from fellow student teachers who have worked at your school as well as professors from my department. After hearing about the school I feel that this would be a place I would very much like to work.

I would like an opportunity to meet with you in person to discuss this position in more detail. I will call your office next week to arrange a possible time. However, please feel free to contact me as well if you have any additional questions or information  I  can  provide  at  (502)-222-2222 or through e-mail at jsmith82048@aol.com.


Thank You,


John A. Smith

John Smith

Enclosure: Resume/References

