REMINDER: Certificate of Qualifications and Instructor Justification are two separate things. EVERY part-time lecturer must have a Certificate of
Qualifications on file in the Faculty Affairs office and Instructor Justification may also need to be completed as outlined below.
Full-time instructors/professors will also need Instructor Justification if teaching in an area outside their discipline.

DEGREE

AREA OF STUDY TYPE OF COURSE BEING TAUGHT

JUSTIFICATION

Doctoral/terminal

Master's

Bachelor's degree or less

In the teaching discipline .| Baccalaureate or Graduate

NOT generally tied to the course being

No Justification

taught

With a concentration in the teaching Baccalaureate
discipline (minimum of 18 graduate
semester hours in the teaching

discipline) Graduate

NOT generally tied to the course being
taught or has not completed 18

Must have justification
unless Master's is in the
field

No Justification

graduate semester hours in the

Must have justification

Must have justification

Must have justification
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