BLACKBOARD INSTRUCTIONS*
(*The following instructions were composed with some content from the Delphi Center's
"Blackboard/Technology Student Guide," located at http://docushare.louisville.edu)

I. Introduction

During your career at the University of Louisville, you will encounter many courses that will
require you to complete assignments and/or exams, participate in discussion groups, or create
your own personal web pages using a program called Blackboard. GEN 101 will require you
to use Blackboard for many of these same purposes. Please review these instructions
carefully before attempting to sign-in or complete any assignments using Blackboard.

I1. Accessing your Blackboard Account

You may access Blackboard through ULink (http://ulink.louisville.edu). This is the website
that students use to register for classes. Hopefully, you remember your own User ID and
password from this past registration period; if not, you may look up your User ID by clicking
on the "For First-Time Users" link on the ULink sign-in page (see below). If you have
forgotten your password or if it has expired (ULink passwords expire every 90 days and must
be changed before the end of each 90 day period!), you will need to visit an Information
Technology (IT) center on campus in person with a photo ID and ask them to assign a new
password to your account.
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Once you have obtained your ULink User ID and password, you may click on the
Blackboard link at the bottom of the ULink sign-in page (see below):
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This link will take you to the following page:
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Users using any form of pop-up blo ckers, which may mclude the Google Toolbar and A0L should
disable blocking for the blackboard lowsville edu website. Chatrooms and some other features wall not
wotl with pop-up blockers.

This page contains information about pop-up blockers. It is very important to make sure you
turn off any pop-up blockers you have on your internet browser because some functionality
of Blackboard will not operate correctly while the blockers are turned on.

You will see a link that says “Launch Blackboard 6.0”. If you click that link you will be
directed to the Blackboard Login screen (see next page).
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Please notice a couple of things about this screen:

» On the left of this screen, you can access the online help that is available for
Blackboard, ULink and NetMalil.

» Also you will see a message at the bottom of this area regarding Maintenance for
Blackboard. It explains that Blackboard will be unavailable for use on Fridays
from 10:00pm to 2:00am on Saturdays each week.

» The system may be available sometime during these maintenance periods but do
not plan on the system being available on a regular basis during these scheduled
hours.

Please log in using your ULink User ID in the box marked "USERNAME" and your ULink
password in the box marked "PASSWORD."

(Please see the next page.)



This will bring you to your own Blackboard “My UofL” page where any and all online and
web-assisted courses you are registered for will show up in a listing on the right side of the

page.
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Locate your GEN 101 A&S Orientation course on this list, and click on the title in order to
access the page for that course. This link will grant you access to any course assignments,
tests, your grade for the class, and the class roster.

(please see next page)



II1. Discussion boards

Students and Instructors may access forums by clicking on the appropriate link in the
Discussion Board. When a forum is accessed a page appears which lists the different threads
in the forum. A thread is a message that is posted to a forum. Participants can post new
threads in a forum and reply to threads that have already been posted.

Note: Students are able to create new threads on the Discussion Board, if allowed by the
Instructor. Students can not create a forum, they will only be able to add threads to existing

topics.
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To find the Discussion Board, simply click on the appropriate button on the left side of the
screen.



Once you are on the Discussion Board screen, you will see different topics listed. In order to
add a thread to this topic of discussion, click on the topic first.
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Once you click on the topic, you will see the option to "Add a Thread" at the top of the next
screen. Click on this button, and you will be able to type in your own message to add to the
discussion.
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On this screen, type in the subject and text of the message you would like to add to the
discussion, and then click on the "Submit" button at the bottom of the screen (not shown, but
it is in the lower right corner of the screen.)

You may also contribute to other students' threads in the discussion by simply clicking on
their individual thread titles on the topic screen. You would enter a subject heading of your
own and text for this contribution in the same way that you would for starting your own
thread. Please be sure to click the "Submit" button in order to post any messages.

(Please see next page)



These are examples of individual threads.
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