OPEN Internships Available

	Program:
	International Visitors Program


As an International Visitors Program (IVP) Volunteer, you will have the following responsibilities:
· Assist WAC staff with logistical arrangements of international visitors’ cultural and professional program, including but not limited to:
· Arrange hotel and home-stay accommodations.
· Greet visitors at the airport and assist in their departure.
· Research professional appointments and internships.
· Research and develop cultural activities for participants
· Participate in cross-cultural activities with visitors and staff.
· Accompany international delegations to meetings and site visits 
· Perform administrative tasks as requested.
	Focus:
	Special Events and Marketing

	
	


Assist with events preparation and marketing efforts. Responsibilities will include: 
· Help with planning and development of WAC program.
· Assist in events marketing and logistics 
· Participate in discussions about ideas to improve marketing outreach
· Research best practices for non-profit fundraising on social media and providing a recommendation for the WAC 2013 fundraising drive. 
· Support public relations efforts including press releases, newspaper editorials, email blasts, publications, and mailings for other special events.
Perform administrative tasks as requested.

	Focus:

	Education Program Intern


As an Education Program intern, you will have the following responsibilities:
· Research education programs from across other councils in the States
· Work closely with the Executive Director in developing a global education program
· Assist in work related proposed Education Consortium.
· Reach out to relevant stakeholders for the education efforts as requested
· Perform other tasks as requested.
Please email xy.zhao@worldkentucky.org for call (502) 561-5422 for more information on intern or volunteer needs.  
